
INTRODUCTION TO THE MYGCC ACADEMICS TAB 
     The ‘Academics’ tab of myGCC will be your main hub for academic information during your time as a student at GCC. 
This document will give you a glimpse into a few of the things you can access there. 

     To begin, log in to the myGCC portal (https://my.gcc.edu/ics) and click on the ‘Academics’ tab from the menu across 
the top of the screen: 

Let’s start with the middle column of the Academics tab. 

Courses Schedules 
 Add/Drop Courses: This is where you will register for future semesters. 
 Course Search: Search all the course offerings for a certain term as you plan your schedule out. 

All My Courses 
     This is where you can get a basic view of your class schedule – course and day/time. Be sure the dropdown is set 
to ‘Future Courses’ to see your fall 2022 classes. 

Student Schedule 
     In this section you can see a basic view of your schedule. You can also click ‘View Details’ in this section to get more 
information about your courses – professor, classroom assignment, etc. If you click the + sign beside a course and then 
click the “Click here to find textbook information” link, you’ll be redirected to the GCC Bookstore website. 

Grade Report 
 This is where you will be able to access your final grades each semester as well as your midterm grades. 

Unofficial Transcript 
 --See page three for a detailed explanation of how to view this document.-- 

Now let’s move to the right column of the Academics tab. 

Student Self-Service 
     First up in this column is a link to National Student Clearinghouse who we have partnered with to provide our 
students access to enrollment verification certificates and the ability to order official transcripts. 

Academic Info - Courses 
     The information in this section will change frequently as academic departments and professors post information 
about new courses (Available Course Options box) or programs (Academic Options box) being offered. 

Academic Information 
     This section lists your academic advisor and declared major.  Academic advisors for new students will be assigned in 
July. 

https://my.gcc.edu/ics


My Degree Progress – not yet available to new students but will be ready by August 22. 
     Rounding out the right-hand column is the ‘My Degree Progress’ section. Again there will be a table-like list but you 
need to look for the link below this that says ‘View All Details’. Click this and a new page will open. You will then need to 
scroll to the bottom of the page and click the ‘Grad Audit Report’ link: 

     A PDF of your Unofficial Advising Worksheet will open. This document gives you a real-time view of all classes you’ve 
taken (green checkmark), are currently taking or registered to take (yellow circle), or still need (red ‘x’) to complete 
according to the major you’ve declared. As you can see in the sample report below, this student has completed HUMA 
102; is registered to take HUMA 301 in the spring 2020 semester; and still needs to complete HUMA 200, 202, and 303. 

GPA Projection 
     Using this GPA calculator, you can enter what you think will be your final grade for each of your semester classes to 
get an estimated projection of what your final GPA will be. 



Viewing your unofficial transcript – Language waiver, AP/CLEP/IB credit, Transfer Credits, GCC courses 
     Your transcript will record all of your academic progress made during your studies at GCC. This includes a language 
waiver (if received), AP/CLEP/IB credits, transfer credits, and your GCC coursework. It will also record your declared 
major(s) and any minor(s) or concentration(s) you choose to pursue along with your degree and conferral date when you 
graduate. 

     Accessing what is called an “unofficial transcript” can be done by clicking ‘View Unofficial Transcript’ in the ‘Unofficial 
Transcript’ section of the ‘Academics’ tab (bottom of the center column on that page). Once clicked, a new page will 
open showing a lot of information in a table-like format. Scroll all the way down to the bottom of this new page and click 
the ‘GCC Transcript’ PDF link: 

     A sample transcript showing AP and transfer credits earned is shown below. Note: The grade you earned on your 
transfer credits will be printed on your GCC transcript; however, those grades will not be added to the calculations of 
your cumulative or major GPA at Grove City College. Only courses taken at GCC count toward your GPA. 




